GROWTH MANAGEMENT SERVICES
2003-2005 BIENNIUM COMPETITIVE GRANT
APPLICATION INSTRUCTIONS

Be sure to answer each question clearly and with sufficient detail.
After reading the application guidelines below, please contact us with questions you
may have.

Section 1: Proposal Request

| Please give a brief description of your grant proposal.

Please insert a brief (50 words or less) description of what the local government
intends to accomplish with this grant. This should be specific without being detailed.
An example is: To update the land use element of the comprehensive plan.

| What level of funding are you requesting from CTED to accomplish this?

Please indicate what the requested grant. Funding levels are $35,000 for single
applicants, $70,000 for joint applications with between 2 and 7 parties, and $100,000
for joint applications with eight or more parties.

DUE DATE: October 31, 2003




Section 2: Jurisdiction Information

Applying Jurisdiction

Please state the name of the local government that CTED
will be contracting with.

Joint Applicants

This is an optional line. If there is more than one local
government being served by this grant, please list all local
jJurisdictions that will be served by this grant, in addition to
the Applying Jurisdiction.

Project Manager

Provide contact information for the person who will be
CTED'’s main point of contact with the local government.
This information allows us to stay in contact with you to
provide assistance with the grant. Please indicate if you
would like to receive grant information by email.

Financial Contact

Please provide name and contact information for the
person who will be responsible for receiving and
accounting for the grant funds. We need this information
So our accounting department can talk with the
appropriate person in ensuring that payments on the
grant are being received.

Federal Tax ldentification
Number

This is the identification number that the federal
government has assigned to the local government. This
is needed to allow for appropriate reporting by CTED to
the federal government.

Statewide Vendor (SWV)
Number

This is an optional line. If your local government has this
number for receiving electronic fund transfers, please
include it here. This will assist us in getting your grant
award to you faster. Information on obtaining an SWV
number is available at:
http.//www.ofm.wa.gov/accounting/vendors.htm
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Section 3: Eligibility Requirements

These grants will be awarded on a competitive basis to:

e Jurisdictions that do not have grant amounts reserved for them this biennium as
part of the Growth Management Update Grants program (i.e., jurisdictions
whose deadlines for growth management updates are in 2006 or 2007 per RCW
36.70A.130)

e Jurisdictions that must continue the buildable lands program (per RCW
36.70A.215). These jurisdictions are eligible to apply for competitive grants for
buildable lands activities only

Jurisdictions must have adopted their initial comprehensive plan and development
regulations under the Growth Management Act in order to receive a Competitive Grant.

Is your jurisdiction located in one of the following Counties:

Adams, Asotin, Benton, Chelan, Columbia, Douglas, Ferry, Franklin, Garfield, Grant,
Grays Harbor, Kittitas, Klickitat, Lincoln, Okanogan, Pacific, Pend Oreille, Spokane,
Stevens, Wahkiakum, Walla Walla, Whitman and Yakima counties and the cities within
them (2006 and 2007 Update jurisdictions)?

or

Clark, King, Kitsap, Pierce, Snohomish, and Thurston counties and the cities within
them (2004 Update jurisdictions that must continue the buildable lands program)?

[ ]YES [ INO

Has your jurisdiction completed its initial adoption of documents required by the Growth
Management Act? These include Comprehensive Plans, Development Regulations,
Critical Areas Ordinances and Natural Resource Land Ordinances.

[ ]YES [ INO

IF YOU ARE A 2004 UPDATE JURISDICTION: Is the application for work directly
related to Buildable Lands requirements per RCW 36.70A.2157

[ ]YES [ INO

NOTE: If you answer “no” to any of the above questions, your jurisdiction is not
eligible for a GMA competitive grant. Please contact your regional planner for
information on funds that may be available to your jurisdiction.
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Section 4: General Information

2. Is your jurisdiction currently working to resolve an active Finding of Non-Compliance
or Invalidity Order issued by a Growth Management Hearings Board?

[ ]YES [ INO

Indicate if any orders have been issued against your jurisdiction.

If you answered “No” to this question, skip to question number 5.
If you answered “Yes”, questions number 3 and 4 must be answered for your
Jurisdiction.

3. If “Yes,” what actions are being taken to come into compliance and when is this
expected to be resolved?

If you answered “Yes” to question number 2, include details related to any non-
compliance issues, including actions taken so far and any upcoming compliance
hearings.

4. If your jurisdiction is not in compliance due to a Hearings Board decision, how would
this proposal address the jurisdiction’s non-compliance issues?

If you answered “Yes” to question number 2, describe the reason for non-
compliance and include a detailed description of how the project proposed in the
application would bring your jurisdiction into compliance.
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Section 5: Implementation of the Growth Management Act
(30 Points)

5. What GMA requirements are addressed by the work in your proposal? Must these
requirements be met during the current biennium?

Provide a list of sections of the Growth Management Act (“GMA”) that would be
addressed by the proposal. Provide details on how the project will address these
requirements. If statute states that the requirements must be met during this
biennium, be sure to note this information in the application.

6. What specific goals/policies/actions of the Comprehensive Plan would be
implemented by the project?

Projects receiving competitive grant funding should implement specific
goals/policies/actions of a comprehensive plan. Include the specific language from
the Comprehensive Plan that would be implemented by the project. If possible,
include the chapters, goals and policy numbers where the language can be found in
your Comprehensive Plan.

7. Why is this the most appropriate time to implement these goals/policies/actions?

Be sure to provide detail regarding the timing of the project and include information
on why this project hasn’t been completed previously, as well as, why it is important
that the project be done in the current biennium.
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Section 6: Proposal Information (24 points)

This section allows us to get detailed information related to the outcomes and results of
the project.

8. What is the direct community benefit of this proposal?

Please describe how the community will benefit from the proposal. How can this
benefit be measured?

9. Has your jurisdiction entered into any partnerships or intergovernmental
arrangements necessary to complete the project?

In addition to any joint applicants, describe all partnerships or intergovernmental
arrangements, including those with special districts, school districts or other
jurisdictions that have been entered into by your jurisdiction that are necessary to
complete the proposed project.

10. Does this proposal advance or complete an objective begun with prior planning and
investments; e.g., it is the next phase of a larger or long-term project?

Describe any prior work that has been done toward completion of this project.
Include any planning efforts and any financial investments. If the project is to be
completed in phases, please include information related to the work plan and where
in the process this project would fit.

11. Does this proposal include methods that provide an innovative approach to Growth
Management issues?

Discuss why you believe the project provides an innovative approach. Provide
details related to the innovative approach and how it can be used in solving issues
or problems within the jurisdiction or an innovation related to implementing a
comprehensive plan goal.

12. Is this a project that would provide an example that can easily be used by other local
governments?

Describe how the project or elements of the project could be transferred to other
jurisdictions. Include factors that may limit the transferability of the project, such as
budget and staffing; and factors related to the specificity of the project (e.qg., the
project only related to rural development.)
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13. Has the council or board of commissioners stated support of the proposal in writing?

Indicate if the appropriate legislative body has provided support for the project. A
letter of support of the proposal in writing from the council or board of commissioners
should be included with the application materials.
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Section 7: Financial Information/Budget (11 points)

This section gives us information about the project’s cost, other funding sources and the
resources that would be committed by your jurisdiction.

14. If this proposal is approved and the jurisdiction receives a grant from CTED, what
local resources would be committed to the project?

Describe the local resources that would be committed to this project if CTED grant
funding made available. Include other funding and “in-kind” support, such as
equipment, copying and volunteer help. CTED is looking for a local match of at least
10% (cash or in-kind). In some cases a higher local match may be required based
on a past record of non-performance on CTED grant or loan contracts.

15. What other funding sources has your jurisdiction applied for that are contingent
upon the funding from CTED?

These funding sources could be federal grants or loans requiring a certain
percentage of non-federal match funding, private foundations with their own funding
requirements, efc.

16. Have all contractual obligations been met in other contracts the jurisdiction has had
with CTED regarding Growth Management activities? If no, please explain the
circumstances.

Please indicate if all deliverables have been submitted in a timely manner and if all
funding provided by CTED for Growth Management projects was appropriately
spent. If they have not been met, please explain the circumstances.

17. Indicate what the status of the project will be if the jurisdiction does not receive
funding for the project.

Will the project continue as proposed? Will the project be partially completed? Or
will the project not be completed by the jurisdiction?

18. Provide a budget for the project.

Please complete the expenses portion of the budget table to reflect your expected
expenses in each of the categories for each of the time periods. Include only the
expenses that will be directly related to completing the items included in the statement
of work. Below is a description of each of the categories. This description includes the
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relevant lines from the BARS manual used by your local government finance
department in your city or county budget. The BARS manual information is included to
assist you in categorizing grant costs.

e Salaries and Benefits: These are your costs to pay for your staff time on this
grant. They relate to Objects 10 and 20 in the BARS Manual.

e Goods and Supplies: This is the estimated cost of the office supplies that will
be needed to complete this grant. This relates to Object 30 in the BARS Manual.

e Professional Services: This line is for the cost of any work that you are using
private consultants to complete. This relates to Subobject 41 in the BARS
Manual.

e Other Goods and Services: This is for the estimated costs of such items as
printing, advertising, training, and travel. This relates to Object 40 (less
Subobject 41) in the BARS Manual

Please complete the revenue portion of the budget table to reflect how the work outlined
in the statement of work will be paid for. For the CTED grant funds line, please insert
the amounts provided in the cover letter accompanying this packet. The balance needs
to be provided by the local government. The total revenue dedicated to the completion
of this grant needs to match the total expenditures necessary to complete the work.

Very Important Note: Due to state law, all state funds that are disbursed to your
local government under this grant by June 30, 2004, need to be spent on eligible
activities by that date. We cannot allow you to carry unexpended funds past that
date. The funds need to be spent. They cannot be encumbered. State funds
disbursed between July 1, 2004, and June 30, 2005, can be used to reimburse
costs incurred anywhere in the grant cycle. We are aware that state and local
fiscal years are not on the same schedule; however, state law requires strict
adherence to the state fiscal year for state contracts.
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Section 8:

Scope of Work (35 points)

This section provides us information about the project’s schedule and the final product
required upon completion of the project.

] 20. Provide a complete Statement of Work for the project.

Statement of Work

The statement of work should be organized into three main elements:

1) Goals (the end objective of the grant project),
2) Actions (the major steps along the way to reach this goal), and
3) Deliverables (tangible products that demonstrate an action was completed or a

goal was reached).
NOTE: The deliverable due date cannot be later than June 15, 2005.

On the application form the statement of work is arranged in four columns. The
Goal/Action/Deliverable column is reserved for the element name (goal, action, or
deliverable). The second column is for the description of the element. The third and
fourth columns are for estimated start and end dates for each action. Goals do not
need dates. Actions need an estimated start date and an estimated end date. If only
a month and year are given, we will assume that the estimated start date is the first day
of the first month and the estimated end date is the last day of the last month.
Deliverables will need a definitive delivery date in the End Date column.

Here is an example of what the statement of work section should look like for one
element of a comprehensive plan update. Your statement of work may include several

elements.
Sample Statement of Work
Goal/ Action/ Description Start Date End
Deliverable Date
Goal To update the land use element of the
comprehensive plan
Action Gather relevant data July 1, 2003 | December
31, 2003
Action Review existing land use element for July 1, 2003 | September
compliance with the Growth Management 30, 2003
Act
Action Analyze collected data and review of land | October 1, February 29,
use element to generate amendments to 2003 2004
the comprehensive plan
Action Present recommended amendments to March 1, April 30,
planning commission 2004 2004
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Action Conduct public hearings April 1, 2004 | May 31,
2004
Action Make changes to amendment package per | June 1, August 31,
planning commission recommendations 2004 2004
Action Present draft land use element September | September
amendments to city council 1, 2004 30, 2004
Deliverable | Final draft land use element amendments September
30, 2004
Goal

Please note: This example is for illustrative purposes only. Please include your city’s or
county’s schedule in developing your statement of work.

You are not limited to the number of lines that are included in the application. To insert
an additional line, highlight the last row, hold the ALT key down, and type AlA.
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